NAG 4

TIKOKINO SCHOOL
[image: image1.jpg]100%

TIKOKINO




FINANCE

PROCEDURE  - 
STAFF REIMBURSEMENT FOR PROFESSIONAL DEVELOPMENT COSTS

GUIDELINES:
1) Staff will negotiate with the principal prior to attending a Professional Development course, costs that are over and above the actual course costs. 

2) The Principal will negotiate with the Board prior to attending a Professional Development course, costs that are over and above the actual course costs.

3) Itemised receipts will need to be kept and handed in for any reimbursements to occur. 

4) Reimbursement for alcohol will not be permitted. 

5) Part 7 of Primary Teachers’ Collective Agreement could be used to solve any discrepancies

6) If an invoice is presented to the principal that exceeds the agreed “extra” course cost, staff may be required to cover the extra

7) Where the Principal is to be reimbursed for Professional Development costs, the Chairperson, or the Finance BOT member will need to sign the payment form.
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