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TIKOKINO SCHOOL

FINANCE

PROCEDURE – ANNUAL REPORTING
GUIDELINES:
1) School Support will mail Annual Balance Notes, Timetable and Schedules to school in late November. These are detailed steps and requirements that must be followed to allow the completion of the annual reporting process required for the auditors. 

2) All School’s Annual Accounts have to be at their auditors by 31 March  and uploaded through the MOE portal.
3) A minute recording the formal Adoption of the Annual Report must be recorded in the Minute Book at the Annual Meeting.

4) The Annual Report is filed and retained by the school.
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